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Our Mission Statement:

“Nazareth Retreat Center (NRC) stands in the long tradition of the mission of the Sisters of Charity of Nazareth,
serving all peoples, the poor, women, the marginalized and care for the earth. We offer opportunities for
spiritual reflection in a holistic ecumenical approach, which reverences the human spirit and all creation. We
are committed to respond to the diverse needs and longings of the people of God in these challenging times.”

1. NRCis a retreat center for the purpose of providing opportunities for spiritual growth and
development. Groups and individuals requesting space at the Retreat Center must confirm the
intent of their retreat/gathering is consistent with the mission and purpose of the Center.

2. Requests for use of the NRC are made online and confirmed with the staff through our software
program. Accepted contracts with a non-refundable deposit formalize the agreement and hold the
reservation date. Accepting the policies commits the group leader and group members to following
all NRC protocols.

3. A non-refundable deposit of $10 per person, per night is required to complete your reservation and
to secure the date, minimum of $50.00. In addition, meeting room deposits are $50 per meeting
room. The deposit is applied to the total fee.

4. Prices are adjusted annually, effective January 1*t. Groups and individuals will be billed at rates in
effect for the year in which their retreat is held.

5. Checkintimeis 3 p.m., check out time is 11 a.m. All retreatants, retreat leaders, and guests are
expected to arrive at the prearranged check in and check out times listed. Earlier times or later than
5 p.m. must be approved and organized with NRC staff.

6. Meeting rooms are available from 8 am —9 p.m. NRC staff must approve times outside of these
times.

7. A welcome by the staff will be provided at the beginning of the retreat. Key information is shared
regarding the facility, grounds, and support. The timing for this welcome will be determined two
weeks before group arrivals.

8. Full payment is expected 14 days prior to arrival date.
9. No refunds or credits are given after two weeks before arrival date. Emergencies will be

considered. Food ordered is nonrefundable.

10. Contractee will provide a certificate of liability insurance for the dates their group will be on
campus OR must have each group member agree to an individual liability waiver. NRC-Premises-
Use-Agreement-Group.pdf

11. Contractee assumes responsibility for clean up as well as damages, loss, or destruction to any
campus property by any member of the group and will notify staff of any property damage. This
may include additional cleaning fees. Charges may be billed to credit card on file.


https://nazarethretreatcenterky.org/wp-content/uploads/2024/11/NRC-Premises-Use-Agreement-Group.pdf
https://nazarethretreatcenterky.org/wp-content/uploads/2024/11/NRC-Premises-Use-Agreement-Group.pdf
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Meeting spaces will be setup to accommodate your group’s needs based on information provided.
Please only use the rooms that have been assigned to you. Groups or individuals will be billed for use
of additional spaces that were not assigned.

Use painters’ tape when attaching papers to the walls and remove them carefully at the end of your
retreat.

Meals requests must be made two weeks in advance. These meals are nonrefundable. We encourage
all guests to enjoy the meals they have ordered, as they are made fresh daily. If you are unable to
follow dining times, we are happy to provide To-Go containers upon request, this helps reduce food
waste. We are not able to adjust the food for special dietary needs.

Smoking is only permitted outdoors in designated areas.

Illicit drugs and weapons are prohibited.

Drivers whose cars are in the parking lot overnight are asked to provide their license plate numbers
and car make and model at time of registration.

NRC permits service animals in accordance with Americans with Disabilities regulations. Other animals
are not allowed.

NRC does not permit alcohol in meeting rooms.

Guests who rent the Banner and Social rooms at Crimmins Hall are asked to empty trash containers in
the meeting rooms and take to the dumpster behind Crimmins Hall at their departure.

Recycling is also marked in all accommodations and meeting rooms. We greatly appreciate your help
with our ecological endeavors.

. Guest Room check-out procedures:

Please strip the sheets on the bed and place them in a pillowcase.

Please place used towels in marked laundry hampers in accommodations.

Take name tags, keys to receptionist desk at O’Connell Hall.

If leaving before 8 am please leave name tags/keys in hallway of Guest House/Nativity Hall.
Leave on kitchen table in Casa Maria cottage, Vincent cottage or David Hall apartments.
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